127/116 amended
Informed Consent Form for Adult (Oral History)

[Title of Study]
Dear interviewee,

Purpose of study: [Explain in layman terms; for example, to prepare a history of everyday life in [place], the University of Hong Kong is seeking to document the experiences of ordinary people who lived in [place] from [year] to [year]].  Under the auspices of the History Department, staff will collect oral history interviews with voluntary participants.  These oral histories will be taped and transcribed, and both the tapes and the written transcriptions will be deposited in library at the University of Hong Kong where they will be catalogued and made accessible to researchers.  Information collected through these interviews may be used in scholarly publications.  [Explain how long will the data containing personal identifiers be kept after publication of first paper, and whether personal identifiers will be removed for long term retention of the research data.  Please delete this paragraph if the data to be collected does not contain personal identifier.].
[Explain in layman terms what the participants will be asked to do or what will happened to them if they opt to participate; for example, would you be willing to speak with me about your life from [year] to [year]? I would like to ask you questions concerning your everyday experiences, for instance where you went to school, what you ate as a child, when you married, what you did in your leisure time, etc.]  I would welcome any experiences you would like to describe.  The interview can take anything up to?? hours, and would enable us to preserve your perspectives and experiences for historians in the future.  If you have any questions about the research, please feel free to contact [Title & Name of the principal investigator (telephone number (for studies conducted in Hong Kong)/email address (for overseas studies))].  If you want to know more about your rights as a research participant, please contact the Human Research Ethics Committee, the University of Hong Kong (3917-5267).
Your participation is entirely voluntary, and even if you agree, you may withdraw at any time without any negative effect, including during the interview itself.  If you do agree to an interview, I will ask you to sign this consent form at the bottom, which is a standard document that both interviewer and interviewee must sign in order for the Library to legally place the interview in its publicly accessible collections.  I will also provide you with a draft copy of the transcript of the interview so that you may review its content and add any clarifications and corrections that you feel are necessary.  We will not identify the names of both the interviewer and interviewee, and we will keep your identity, address and any other information which might lead to your identification confidential.  This means that we will edit the tape and the transcript and assign a fictive name to you, your village and anybody else named during the interview.  However, you can specifically request to be identified if you wish.  If you do not agree to be video-recorded, you will be outside the camera view or having the image blurred.  If you would like to limit public access to your contribution for up to 30 years you can do so by stating the conditions on the consent form.

Sincerely,

I have read this document and I understand what is requested of me as a participant in the oral history project, I freely consent to participate.

I ** agree / do not agree to the [video-recording / audio-recording] during the procedure. 
[Please delete this sentence if the process does not involve video-recording and audio-recording.]
I ** wish / do not wish to be identified. 

(** Please delete as appropriate.)

	Name of Interviewee (Printed)


	
	Name of Interviewer (Printed)



	Name of Interviewee (Signed)


	
	Name of Interviewer (Signed)



	Date
	
	Date


To be amended for us with organisation or individual. 

Principal Consent Form (Template)

[Date]

Dear Principal,

I am [Name of Principal Investigator, Name of Department] at the University of Hong Kong.  I will conduct a research project on [title of project] and would like to invite your school to participate. [Explain in layman terms the purpose of study and why they are asked to participate in the oral history study].

 Students who participate in this oral history research will complete [Explain in layman terms what they will be asked to do or what will happen to them if they opt to participate.  Clearly state how much time the procedure will take.] [If the procedure will be video-recorded / audio-recorded, please state here.]. [State risk, if any.] [If the procedure will be video-recorded / audio-recorded, tell the participants that they have the right to review and erase the video/audio records; and mention the storage strategies of the recorded data] and [explain how long will the data containing personal identifiers be kept after publication of first paper, and whether personal identifiers will be removed for long term retention of the research data.  Please delete this paragraph if the data to be collected does not contain personal identifier.] [For the video recording with groups, there is a need to offer being outside the camera view or having the image blurred if participants do not agree to be video-recorded.] Please complete the reply slip below to indicate whether your school would participate in this research. [State direct benefit, and potential benefit to the students, if any.]. Participation is entirely voluntary, and all information obtained will be used for research purposes only.  If you have any questions about the research, please feel free to contact [Title & Name of the principal investigator (telephone number (for studies conducted in Hong Kong)/email address (for overseas studies))].  If you want to know more about the rights as a research participant, please contact the Human Research Ethics Committee, the University of Hong Kong (3917-5267).

Your help is very much appreciated.
Yours sincerely,

Name & Department 

of Principal Investigator

The University of Hong Kong

-------------------------------------------------------------------------------------------------------------
Reply Slip

I have read the information above and decided that my school will collaborate with [Name of Principal Investigator, Name of Department] at the University of Hong Kong for the [title of project].

School’s Name: 





                                    
Principal’s Name: 

                            

Principal’s Signature: 
 
                        
HREC Reference Number: [The reference number is indicated in the letter of approval for ethical clearance issued by the Human Research Ethics Committee (HREC).]

校長同意書(中文樣本)
敬啓者：


本人是 [例如:香港大學心理學系博士研究生]，將在 [例如: 陳大文中學] 進行一項關於教育心理學的學術研究，對象為[例如:中二]年級的學生。研究旨在探討學生的學習動機。是項研究將有助[例如:教育工作者理解學生的學習歷程及改善教學方法]。


參與此研究的同學只需 [例如:完成一份有關學習動機的問卷(需時約五分鐘)] [若過程中會被錄影/錄音，請在此說明。]。請閣下填妥以下回條，以表示  貴校是否同意參與是項研究。[任何利益，例如:問卷完成後，本人亦非常樂意向參與的學生講解研究的結果，與他們討論提升學習動機的策略，以激勵他們努力學習。] [任何風險; 例如: 部分問題可能涉及閣下的私隱。] [若過程中會被錄影/錄音，請說明參予者有權利檢視及刪除其錄像/錄音，描述錄像/錄音資料的保存方法]並[解釋在第一份文獻出版後保留含個人識別資料的時限，以及會否移除長期保留的研究數據中的個人識別資料。如果要收集的數據不包含個人識別資料，請刪除這一段。] [若涉及集體錄像，請說明如參予者不同意被錄影，其影像會在鏡頭以外或其錄像會被模糊。]參與純屬自願性質，所收集的資料只作研究用途。希望閣下能對此研究給予支持，讓  貴校參與其中。如閣下對是項研究有任何查詢，請與研究員[名稱]聯絡(電話(適用於在香港進行的研究) /電郵地址(適用於海外的研究))。如閣下想知道更多有關研究參與者的權益，請聯絡香港大學研究操守委員會(3917-5267)。


此致

[xxx]中學校長
香港大學[研究員所屬部門及職銜]

[研究員名稱]謹啟

XX年XX月XX日                                           

-------------------------------------------------------------------------------------------------------------
回 條
我已閱讀上述信息，並決定參與由香港大學[部門名稱，首席研究員的姓名]所舉辦的[學術研究項目名稱] 。
校長姓名：








校長簽署：








日期：








香港大學研究操守委員會參考編號： [參考編號顯示於香港大學研究操守委員會發出的申請批准信。]
